




















Keep it safe and legal

Collections

It is illegal to carry out house-to-house or public street collections without a licence from your Council. 
Contact fundraising@alabare.co.uk if you would like to join an organised Alabaré collection.

Licences

You may need to obtain a special licence from your local authority (eg. public entertainment, collection 
or alcohol license). If you are holding an event in a public space, ask for permission from the council or 
landowner.

Raffles

If you hold a small raffle on the day of your activity, you do not need a licence, as long as all ticket sales and 
the draw itself take place during the event. Tickets must be sold for the same price with no discounts applied. 
You must make it clear who is running the raffle. If you want to sell raffle tickets over a longer period of 
time then a licence and printed raffle tickets are required. Check the latest information and advice at www.
gamblingcommission.gov.uk.

Consent

You will need to get permission if children are helping or if you’re taking photographs of children.

Children under the age of 18 must be accompanied by an adult. If your event is on private property, get 
permission from the owner or the manager.

Risk Assessment

Carry out a risk assessment to identify any hazards at the activity and how to prevent them. Ensure you have 
adequate first aid cover for the scale of your activity. If you’re not sure, check with the local council. 

Food Hygiene

Food safety laws apply when food is available whether it is for sale or not. Ensure you follow food hygiene 
procedures. Contact your local council for food hygiene regulations or visit food.gov.uk.

Insurance

Please remember you are responsible for the activity and Alabaré cannot accept any liability for any 
fundraising activity or event you undertake. If you are planning an activity that involves the general public 
you’ll need to budget for public liability insurance, which can be obtained from any insurer. If you are 
holding the event in a venue which has liability insurance (such as a village hall or pub) check they have the 
appropriate insurance and that it covers your activity.

Money

For your own protection, make sure you count the money you’ve collected with another person present and 
have them verify the total amount raised. Any cheques should be payable to Alabaré. Make sure any cash or 
cheque donations are kept in a secure place and banked as soon as possible.

Remember

Keep records of everything you do for future reference.
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